
 
Development Officer 
 
Job Title: Development Officer 
Salary: £28,500-33,500 (depending on experience, full-time equivalent) 
Hours: Part-time, 2-2.5 days per week (or equivalent hours) 
Based: London, home and mobile 
Period: 6 months, to be extended subject to procurement of funding for the post 
 
Lifting Limits is seeking a passionate and entrepreneurially minded fundraiser with 
proven ability in the small charity sector to deliver income over a variety of funding 
streams. 
 
Lifting Limits 
 
Lifting Limits is a charity with a mission to challenge gender stereotyping and 
promote gender equality, in and through education.  You will join us at an exciting 
time as we build on the success of our pilot year and scale our model for wider roll 
out.  This is a new role, created as we prioritise raising the funds we need to expand 
our work. 
 
Key responsibilities 
 
• Research and advise on potential sources of funding and partnership 

opportunities 
• Develop appropriate fundraising tools including proposals and presentations, 

case for support and impact reports 
• Fostering relationships with funders and potential funders 
• Develop diverse income streams, including from trusts and foundations, public 

sources, corporate sponsorship and individual giving  
• Create and manage a pipeline of potential and live opportunities 
• Write and submit tailored applications for funding  
• Prepare reports to funders and ensure monitoring requirements are met 
• Devise and lead implementation of a multi-channel fundraising campaign 
• Advise on and maintain a suitable fundraising database 
• Support or project-manage donor-related meetings and events, and other 

opportunities for donor engagement as applicable 
• Carry out any other funder-related projects 
 
General Duties: 
 
• Work closely with the Chief Executive and report to the Board of Trustees as 

required 
• Develop positive working relationships with Lifting Limits’ staff, funders and  

stakeholders  
• Commit to ongoing personal development and training  
• Maintain up-to-date knowledge on developments in the charitable funding sector 
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• Participate in the day to day work of the organisation – such as reporting and 
attending meetings – and take a flexible approach to general administrative and 
support tasks as required.  

• Act in a professional manner and in a way that reflects Lifting Limits’ aims and 
values 

 
Person specification  
 
Experience, knowledge and understanding  
 
• Professional experience of fundraising and donor engagement across a number 

of different funding streams, preferably within a similar sector  
• Proven record of successful applications for funding  
• An understanding of the charitable trust sector, with a detailed understanding of 

the wider funding environment and changing trends in the voluntary sector  
• Experience working with a variety of stakeholders 
• Demonstrable ability to develop relationships with partners and potential funders 
• Experience using a CRM database  
• Understanding of financial management and budgeting 
• Understanding of GDPR requirements 
• Knowledge of competitive public sector tender is desirable 
• Experience devising and/or working with a monitoring and evaluation framework 

is desirable 
 
Skills and competencies 
 
• Excellent writing and editing skills with the ability to produce concise and creative 

bids which clearly communicate our message  
• Excellent verbal communication and presentation skills  
• Strong organisational and time management skills  
• Excellent IT skills (including Word, Excel, Powerpoint and CRM databases) 
• Confident managing and prioritising multiple projects and tasks  
• Fluent written and spoken English  
• Strong research and data analysis skills  
 
Personal attributes 
 
• Self-starter, proactive with entrepreneurial attitude 
• Excellent interpersonal skills, good at relationship-building and networking 
• A commitment to gender equality and social justice 
• Flexibility and problem-solving skills in the face of unexpected challenges 
• Work enthusiastically as part of a team  
• Ability to prioritise tasks and meet deadlines 
• A keen eye for detail and accuracy 
 
Applications 
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We are an equal opportunities employer and we welcome applications from all 
suitably qualified persons. 
 
To apply, please send your CV and a concise covering letter demonstrating how you 
meet the criteria for this position and why you want to work for Lifting Limits to 
info@liftinglimits.org.uk, including ‘Development officer application’ in the subject 
field. The deadline for applications is noon on 9th March and interviews will be held 
on 25th and 26th March (with limited scope for alternative dates if necessary).  
Shortlisted candidates will be asked to provide references and examples of writing. 
 
For an insight into our work and its impact, we refer you to our report ‘We can all be 
who we want to be’, available here www.liftinglimits.org.uk/pilot-evaluation.  You can 
also read about our work in The Guardian 
https://www.theguardian.com/education/2019/nov/12/clean-five-schools-of-sexism-
teachers-pupils-gender-equality.  
 
Due to our limited capacity we regret that we may not be able to respond to all 
applicants.  If we have not responded within 2 weeks of the application deadline 
please assume that your application has been unsuccessful. 
 
 
 


